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MINIMUM REQUIREMENTS 

Minimum qualifications

A 3 year tertiary level qualification (NQF7) in accounting or management accounting 

OR,

If qualified by experience, a minimum matric (NQF4) plus eight years relevant working experience within a 
similar environment 

Minimum experience 
(type and years) 

A minimum of three years post qualification experience in the field of finance in a large or medium size 
organisational environment, with exposure to various aspects of finance and management accounting. As 
well as a minimum of 12 months experience in an Events or Conference Company. 

Skills

 Possess a high level of honesty and integrity 

 Ability to multi-task, prioritise work appropriately 

 Attention to detail, report writing, good presentation skills and uncompromising attitude to meeting 
deadlines without sacrificing quality 

 Proven computer literacy in the use of MS Office and advanced Excel 

Knowledge 
A broad knowledge and understanding of financial and management accounting principles, with proven high 
level analytical and interpretive abilities 

Professional registration 
or license requirements 

n/a 

Other requirements 
(If the position requires the 
handling of cash or finances, 
other requirements must 

 
cash or  

 Professionalism 

 Honesty and Integrity 

 Teamwork 

Competencies 
(Refer to 
UCT Competency 
Framework ) 

Competence Level Competence Level 

Analytical thinking/problem solving 2 Results Focus 2 

Stress Tolerance 2 Written Communication 2 

Decision Making 2 Professional Knowledge 2 

Quality Commitment 2 Impact/Influence 2 

SCOPE OF RESPONSIBILITY 

Functions responsible for 

 Financial planning and budgeting 

 Financial analysis, evaluation and periodic reporting 

 Financial Administration, financial control and risk management 

 Transactional and administrative monitoring and risk assessment 

Amount and kind of 
supervision received 

Minimal as this is a senior level post and the incumbent is expected to operate independently and with 
minimal supervision. 

Amount and kind of 
supervision exercised 

 
To provide guidance and direction to the Finance Officer 

Decisions which can be 
made 

To provide appropriate financial management and support services to the Commercial Development 
Department in accordance with University requirements, policies and procedures. 

Decisions which must be 
referred 

 Expenditure that is over the budgeted amounts and reckless spending. 
 Risk / mitigation exposure. 

CONTACTS AND RELATIONSHIPS 

Internal to UCT 
Finance Department, Internal Auditors and the broader UCT community. 

External to UCT 
Vendors, suppliers, External Auditors and all other external stakeholders. 


